[bookmark: _GoBack]How to Use Google Classroom on a Computer or a Laptop

1. Open an internet browser. Google Chrome is best but any will work. 
2. Type into the top bar classroom.google.com. 
3. When you first use Google Classroom, once logged in, it will ask if you are a student or a teacher. Click Student. 
[image: ]
4. When you first log in, you will need to accept the invitation to join the class by clicking ‘join’. You will not need to do this after the first time.
[image: ]Click here.

5. This will take the children to their class page. 
[image: ]On the ‘Stream’ it will show the announcements from the class teacher. They will tell the children what lessons they will have that day and what time their live lessons are. 
‘Classwork’ will show all of their assignments that are due and what they have handed in. The assignments will also appear on the stream. 

6. Assignments will be a bright colour and will turn grey once they have been handed in. 
[image: ]
7. Click on the assignment to read the teacher’s instructions. 
8. [image: ]If the work is to be completed on Google Docs (a Google version of Microsoft Word), the teacher may have already added a Google Doc that they want the child to complete. They may have included a picture or table on that Doc ready for the child. Click here.

When using Google Docs, once the child has finished the work there is a button at the top right hand corner that says ‘Turn in’. They can either press that button or close the tab and click ‘Hand in’ on the assignment page. 

9. If the teacher wishes the child to use Google Slides (a Google version of Microsoft PowerPoint), the child will need to click on the ‘Add or create’ box and then select Google Slides. They also have the option to upload a file if they want to add a picture or if they have chosen to complete it on Microsoft PowerPoint. 
[image: ]


[image: ]Once they have completed their Google Slide, close the tab and click on ‘Hand in’ and then it again will ask for your confirmation if you want to ‘Hand in’. All Google Apps automatically save the work so no pressing save is needed and work will not be lost. 
[image: ]
10. If your child needs support from their teacher, or wants to ask a question, on an assignment they have the option to write a private comment to the class teacher. This is also where a class teacher will give feedback on some of their pieces of work. 

11. If the class teacher has set the child work on Google Forms, this will open in a new tab. There will be a range of options for the children to complete the form. Once they have submitted the form, some will have been set up to give the child instant feedback on what questions were correct and which were incorrect with the correct answer displayed below theirs. Sometimes a teacher may have missed a possible way to write an answer by a child. Therefore, the answers will be checked by the class teacher and amended if the child had given a possible correct answer. 
[image: ][image: ]

12. If you click on the ‘Waffle’ at the top right-hand corner of the page, you can see all of the Google Apps available. Children can use this to create their own Docs, Slides, access the Google Classroom or go to Google Drive. 
[image: ]

13. Google Drive is where all of the child’s work is kept. They can create their own folders as well as make additional Google Docs or Google Slides. If they click ‘Share’ when on the Doc or Slide, they can then search for their teacher’s email to share the work with them. 
[image: ]
14. If they right-click or click on the ‘+ New’ button, they can create a folder, Doc or Slide. 


image5.png
<« C @ dassroom google.com/c/MiUWMTIOMTQUNDAZ/a/MjUWNDQXMDASMTAX/details

= Class3H

English story
NHedges - 1051
100 points

Today for English, | would like you to write a story about the picture at the top of the page.

Class comments

3

000719

) =

O Type here to search

Your work Assigned
Example Child2 -
Google Docs X N

+ Addor create

Private comments

S B

000402




image6.png
B Rosld Dshl x + - o x

< C & dassroom.googlecom/c/MUWMTIOMTC

= Class 3H

Roald Dahl :

Your work Assigned
100 points. + Addgrcreate
J]
£ Google Drive
Over the week we have leamnt about Roald Dahl. Today | would like you to create a Google Slide showing me what you
have learnt about him. Link
File
Class comments
Create new
°
> B Docs
B sides
B Shees
B Oravings




image7.png
B8 Roald Dahl x . Bxample Child2 - Roald Dahl - G- X 4

X @ docsgoogle.com/presentation/d/1PdTLWIeJE_ DOAoEYonndf-oAy8xph7AM25XakONbcFg/editéslide=id.p * @ :

E Example Child2 - Roald Dahl  # & B @ Present - - (e )

File Edit View Insert Format Slide Arrange Tools Add-ons Help Lastedit was seconds ago

P N -] Q- K Background  Layoutv = Theme Transition ~

- N 1 2000801 4 |5 116 |7 [ 81 9 |10 11112 [ 13 | 14 |15 [ 16 | 17+ | 18 | 19 | 200 | 21 | 221 | 23 | 24" | 25

: Click to add title

. Click to add subtitle

12

13

14

Click to add speaker notes

13:19
H O Type here to search 06/01/2021





image8.png
Roald Dahl x 4+

c @ classroom.google.com/c/MjUwMTIOMTQONDA2/a/MjUwNDQxMDASMDc4/details

Hand in your work? A

1 attachment will be submitted for "Roald Dahl"

Example Child2 - Roald Dahl

13:21

£~z 06/01/2021

B





image9.png
B Class 3H x [ Times Tables x [

c @ docs.google.com/forms/d/e/1FAIpQLSe2gMC2KPzIN45nMRK-rX1pl62PoYKjs9MKzoR7rf-PuMLaUw/viewform?hr_submission=Chklw8D4hqUHEhAIirflg8AGEgclip6-5KMHEAE e ° H

Times Tables

Have a go at your times tables.

Your email address (examplechild2@scp.swecet.school) will be recorded when you submit
this form. Not you? Switch account

Iy

3x2= int
O

O 2

(@)

O 4

Os

O s

5x1= 0 points

Your answer

n Which of these are even numbers? 4 points

13:24
H O Type here to search > 06/01/2021





image10.png
B Class3H x | [B Times Tables %  [B Times Tables x B _

c @ docs.google.com/forms/d/e/1FAIpQLSe2gMC2KPzIN45nMRK-rX1pl62PoYKjsIMKzoR7rf-PuMLaUw/viewscore?viewscore=AEOzAGAZmnMIrEuxYo5-bPoynYpxAlxIHrL-Wrs)pWz1qKRHceolmvEsbTUaFLe9QQ Y e H

Times Tables Total points

Have a go at your times tables.

The respondent's email address (examplechild2@scp.swecet.school) was recorded on
submission of this form.

I
v 3x2= n

X 5x1=

Correct answer

13:27
H O Type here to search . 06/01/2021





image11.png
B Class 3H x +

<« C @ dassroom.google.com/c/MjUwMTIOMTQONDA2

= Class3H

®

https://www.google.co.uk/intl/en-GB/about/products

O Type here to search

Upcoming

Woohoo, no work due in

soon!

View all

Stream Classwork People

N Hedges posted a new assignment: English story

Posted 10:51

Today for English, | would like you to write a story about the picture at the top of the page.

N Hedges posted a new assignment: Times Tables

Posted 10:49
Here are your times tables for today. Good luck!

Times Tables
Google Forms

Account Gmail

Classroom Docs

Han Slides Calendar
Sites Contacts
= -

Handed in

1x

Drive

Sheets

Meet

13:34
06/01/2021





image12.png
B Closs 3 X & MyDrive- Googl

« C & diivegoogle.com/drive/my-drive

° Drive Q  searchin Drive = ® ®

New My Drive ~ 2 0
Quick access
Priority New folder
My Drive
v Upload files
Shared drives ! Upload folder +
2, sheredwithme - B Google Docs >
N B Example Child2 - Superhero Story O Eeme . X
Recent You shared it just You shared
[ Google Sides >
Yo stared B Google Forms >
Folders Name A
@ sn More >
_ M Classroom
B storage
= o &
Obytes used
Get Drive for d
. [r— >

H QO Type here to search




image1.png
¥ Courses X +

« C @ dassroom.google.com/h

Choose your role

I'm a student I'm a teacher

00:00:23 00:10:58

LOR= ST | B mE & A





image2.png
B Courses x

«

C @ dlassroom.google.com/h

= Google Classroom

Class 3H

N Hedges





image3.png
ont & paragraph

Lol 2003041506

= Class3H Closework  Poople

'mateal

4Hed -
4lnbd S 4. When you first log in, you will nee|
ntg You will not need to do this after

o e +
Ne( =

Yes

od 3 now assignment:Englichstory

- e Clas: Upsorming
Yes

Draf|

Sent

Dele

Junk| cli

assignment: Times Tables

outt 1
RSST -

@

Sear| &

e option to take a picture. If using a laptop, they would just need to get |~
Page1of1 87 words [ = B - ] + ur
rrrorersareup- date.  Connected to: Microsoft Exchange o = - 1 +

Items

13:09 |
H O Type here to search % X 060172021 B





image4.png
B8 Classwork for Class 3H x +

<«

c

@ classroom.google.com/w/MjUwMTIOMTQONDA2/t/al

Class 3H

[ View your work

English story

(E) Times Tables

I5) Roald Dahl

Stream

Classwork

People

[} Google Calendar [ Class Drive folder

No due date





